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Communications & Design Specialist (Full-time)

TECH CORPS is searching for a Full-Time Communications & Design Specialist to join us as we work to Educate,
Excite, and Empower K-12 students and educators!

As the Communications & Design Specialist, you play a key role in enhancing the organization’s online and offline
presence. This position is primarily responsible for overseeing the development and maintenance of the
organization's website, managing TECH CORPS’ social media presence, and designing marketing materials.

Who is TECH CORPS?

Founded in 1995, TECH CORPS imagines a world where every student has the skills, confidence, and opportunities
to unlock the door to a successful future. As the longest-running technology education nonprofit organization in
the United States, TECH CORPS has empowered tens of thousands of students and educators nationwide. TECH
CORPS is supported by esteemed partners such as Google, Nordson Corporation, KeyBank, AT&T, and JPMorgan
Chase. Over 20,000 technology professionals have generously volunteered their time through TECH CORPS to
schools and youth-serving organizations in their communities.

What Do We Do?

TECH CORPS is closing the opportunity gap by delivering career-connected technology programs to K-12 students
and educators. These meaningful learning experiences build essential skills, increase confidence, and expand
opportunities that unlock the door to a successful future.

Salary: $45,000-$55,000 and generous benefits package
Location: Central Ohio (remote work available)

Please submit your resume and cover letter describing how your experience aligns with the Communications &
Design Specialist position to ceasley@techcorps.org.

What will you do as the Communications & Design Specialist?

e Website Management:
o Oversee the development and maintenance of the organization's website.
o Ensure the website effectively delivers the organization's message, is easy to navigate, and
contains clear and relevant information.
o Regularly update website content to keep it current and engaging.
e Marketing and Design:
o Design marketing flyers for various programs and events.
o Create visually appealing and informative newsletters for distribution to stakeholders.
o Design comprehensive annual reports and concise snapshots to highlight the organization's
achievements and impact.
o Design engaging social media graphics to support online campaigns and enhance social media
presence.
e Social Media Management:
o Oversee communications and branding across all social media platforms, including Linkedin,
Twitter, Instagram, and Facebook.
o Monitor social media engagements, respond to follower comments and direct messages in the
brand voice, and engage with TECH CORPS’ audiences.
o Implement content scheduling and lead management of a social media calendar, including for
boosted or paid posts.
e Content Creation and Management:
o Develop and manage content that promotes the organization's programs, services, and events.
o Collaborate with other team members to ensure consistency in messaging across all platforms.
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What will you need to be successful in this role?

TECH CORPS is looking for a passionate, creative and collaborative professional to work in the Central Ohio area.
Top candidates will have:

Demonstrated ability to take initiative, work independently and to manage multiple projects without close
supervision.

Demonstrated experience with video editing, particularly short-form video for social media.

Some experience with paid Facebook/Instagram/TikTok advertising.

Proven experience in website management and content creation.

Strong design skills with proficiency in graphic design software (e.g., Canva, Adobe Creative Suite).
Excellent written and verbal communication skills.

Ability to work collaboratively with executive leadership and other team members.

Detail-oriented with strong organizational skills.

Bachelor’s degree in Communications, Digital Media and Design, Integrated Marketing Communications,
Brand Management or related job/internship/industry experience.

It would be a bonus if you also had:

Experience working in a nonprofit organization.

Experience working in an advertising agency.

Familiarity with content management systems (e.g., WordPress).
Knowledge of SEO best practices.

WORK PERKS!

Check out our unique #workperks!

Health Care Plan (80% Employer-Paid)
Group Life Insurance Program

(100% Employer-Paid)

Retirement Plan; Bonuses

11 Holidays

Paid Time Off (PTO)

Winter Break PTO

Birthday Off

Training and Development

Work From Home and/or Flexible Hours
Company Equipment

Social Events

TECH CORPS is an equal opportunity employer, and all qualified applicants will receive consideration for employment without regardto
race, color, religion, sex, sexual orientation, gender identity, national origin, disability status, protected veteran status, or any other

characteristic protected by law.

Educate, Excite and Empower Students with Technology
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